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NORTHCOTE PRIMARY SCHOOL 
 

Handwriting and Presentation Policy 2016 
 
Handwriting 
When communicating and recording ideas in writing, it is important that all children use 
a neat, legible writing style. From Year 2 onwards, it is our aim that all children are using 
cursive, joined up writing, in line with the New Curriculum expectations. When work is 
presented neatly, children take pride in their work, something which we encourage for 
all children at Northcote.  
 
Aims 

 For children in EYFS to present letters/writing in a neat, legible style 

 To develop a pre-cursive handwriting style for children in Key Stage 1 

 To develop a joined, legible handwriting style for all children from Year 2 onwards, which 

will allow all children to write confidently and fluently 

 To present work in a neat style 

 All staff to model the correct handwriting style, in line with their Year group expectations 

 Marking in books to reflect the expected writing style, consistent with year group 

expectations 

 Children who write in a fluent, legible, joined-up style to write in BLACK pen (at the 

teachers discretion) 

 
Provision 
Presentation should be outlined from the outset, so that all children (and visitors to the 
school) are consistent in their approach. Handwriting should be modelled by all staff, at 
all times, in the style expected of the children they are working with (this will differ, 
depending on year groups and individual needs). Additional handwriting sessions may 
be necessary, in order to support children in achieveing a legible, cursive writing style.  
 
Teaching time 
There should be a minimum of two lessons each week, to allow children to practice and 
revise letter formations and joins. The ‘3 P’s’ (outlined below) should be revisited at the 
start of each lesson. Each lesson should consist of: 

 Teacher/adult modelling at the beginning of the session 

 Silent, independent work. Adults in the classroom will use this time to circulate and 

check letter formation and pencil/pen grip. They should intervene, when necessary, to 

secure understanding and ensure progress in writing 

 
The ‘joinitC12’ handwriting style 
At Northcote Primary, we use the ‘joinitC12’ handwriting style, to help children develop 
their writing. Children should be taught the individial letter formations first, before being 
taught how to join letters. Letter formation as per the scheme is as follows: 
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Pre-cursive writing (EYFS/KS1): 

This style has a closed b and p, a small f, a curly x and a straight z with no tail and each lower 
case letter starts with a lead-in from the line, to support children in moving towards a joint, 
cursive writing style.  

 
Cursive writing (Year 2 onwards): 

Capital letters 
Capital letters should NOT be joined. 

 
Numbers 

 
 
Physical environment  
To support our children in developing their handwriting, we must ensure that we focus 
on the 3 P’s: 

 Posture 

 Pencil/pen grip 

 Paper (direction) 

Posture 
At the start of the lesson, teachers/staff should ensure that the following are in place: 

 Paper or books for right handed children must be slanted at 11 o’clock for right handed 

children or 1 o’clock for right handed children. This must be consistent throughout the 

school. 

 The children must be sat at a table, which is set at the correct height (preferably those 

that are used in their own classroom environment). 

 Feet should be flat on the floor 

 The writing forearm should be rested on the table  

 Children should sit up straight, not slouched in their chair or on the carpet 

 Left-handed pupils should sit on the left of their partners (this must be the case in all 

lessons) 
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For children who have specific writing targets/difficulties with their writing, individual 
supports (such as slanted boards/pencil grips/alternative writing media) should be 
organised.  
 
Pencil/pen grip 
A comfortable pencil grip must be taught in EFYS/reception and consistently applied 
throughout the school. Posters modelling this should be displayed in the early years and 
EYFS/reception practitioners should ensure all children have a secure grip, with the 
thumb and forefinger gripping the nib of the pencil, with the middle finger used for 
support (other writing grips/larger sized pencils should be used to support children who 
struggle with this). Left handed children should be encouraged to hold the pencil further 
up, to avoid smudging their writing.  
 
Writing equipment 
All children must write in pencil, until they can demonstrate a cursive, joined up writing 
style, which is fluent and legible, across all areas of the curriculum. All writing materials 
will be supplied by the school and those children who write in pen can choose between 
a black biro or a black Berol handwriting pen. It is expected that most children will be 
writing in pen by the end of Year 5, based on teacher discretion. 
 
Presentation 
Presentation and expectations of must be consistent across the school. All staff must 
follow the guidelines outlined in this policy to ensure consistency and progression, 
taking into account specific needs when necessary. 
 
Layout of work (in handwriting books) 
Children should put the long date at the top of the page (this helps children practice 
their handwriting and is also evidence of two sessions per week practice). Children 
should then practice simple letter joins to begin with and then move to practice words 
and then pieces of text. The work should be laid out as follows: 
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The ‘trace over’ sheets, available through the ‘jointitC12’ scheme can be used for 
children to practice joins. These should also be kept as evidence.  
 
Layout of work (in writing tasks) 
All work should be started on a new page, with the date clearly displayed at the top. 
Children should then miss a line and then write their WALT (We Are Learning To). 
Another line should then be missed, before starting their work. Date and WALT should 
then be underlined with a ruler, from the margin, to the right hand side of the page. 
Where there are no lines (art/DT/blank pages) a line must be drawn across the page, for 
the date and WALT to be written on. This can be done by adults in Key Stage 1. The 
long date must be written in all subjects, except for mathematics. E.g. 

 
Monday 5th September 2016 
WALT: Write in a cursive, joined up style 
 

Errors in pencil should be neatly rubbed out, or crossed out with a single line. For 
children writing in pen, errors should be neatly crossed out with a single line and the 
correct word written neatly above or to the side of the crossed out word.  E.g. recieve  
receive. 
 
Diagrams and pictures 
Diagrams or pictures must be drawn in pencil in all books, even if children are writing in 
pen. Felt tips should not be used in books (apart from art). Crayons and coloured 
pencils should be used for colouring in. 
 
Where to find the pre-cursive and cursive font and other guidelines: 
The fonts can be viewed at: 
http://www.cursivewriting.org/joined-cursive-fonts.html  
A school login and password will be emailed to all staff. 
There is a child-friendly powerpoint, outlining the 3P’s, saved in the staff drive: 
Staff Drive > English > Handwriting 2016 
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